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	CONTACT

[image: ] 770-652-1426
[image: ] kasarahbonds@yahoo.com

	PROFILE

1. Comprehensive experience in utilizing GCSS-A ULLS-G, SAMS-1E, SAMS-2E, SARSS-1, PBUSE, RFID, V-SAT, CAISI 2.0 Microsoft Word, Outlook, Excel, and PowerPoint.
1. Proficient in a variety of logistics and supply management software, both proprietary and commercial.  
1. Experienced in efficiently carrying-out logistics administration including document preparation and review, data entry, complex filing, and generating reports instrumental to senior management.
1. Knowledge of standardized supply regulations, policies and procedures or other applicable guidance relating to receipt and/or issue of stock or property items.
1. Expertly formulates and meets operational logistics goals related to mission success through proper calculation and tasking of equipment and personnel. 
1. Strong organizational skills with the ability to prioritize determine resource requirements and coordinate various elements to accomplish logistical goals, monitor progress and evaluate outcomes.

	SKILLS

Logistics management
data entry
Operations/project management
Effictive leadership skills
strong communication and team building
strategic planning
customer service
microsoft office (excel, word, powerpoint, etc.)
	EXPERIENCE

Paraprofessional – Fulton County/ Laplace County
2013-Present
1.  Responsible for working with individual/small groups of students to reinforce different and effective learning materials. 
1. Assist staff in devising special strategies for reinforcing learning materials and skills based on a sympathetic understanding of individual students (along with their needs, interests, and abilities).
1. File and organize classroom materials including teacher and student documents, weekly lesson plans, graded work, etc.
1. Perform data entry and other clerical duties to ensure new student data is accurate and up to date.
1. Assisted with front office duties and assisted other staff in student event planning, standardized testing, etc.

Warehouse Logistics Manager - QuikTrip
2009-2015
1. Supervised and performed management and warehouse functions while directing activities like dispatch planning, material handling, and delegating employee daily duties.
1. Analyze processes to determine areas for improvement, increased efficiency and cost reductions throughout the warehouse.
1. Organized vehicles for dispatch as for scheduled sites and ensured timely delivery of goods.
1. Managed daily operations including customer service, safety, and some HR functions to organization employees.
1. Managed operational procedures for activities such as verification of incoming and outgoing shipments, handling materials, and keeping warehouse inventory current.

Logistics Specialist – GA Army National Guard
2007-2013
1. Supervised and performed management and warehouse functions.
1. Responded to employee’s questions and performed data entry of FAQ’s.
1. Assisted in administration of operational procedures such as creating and distributing documents, set appointments, and arranged meetings.
1. Managed daily operations including customer service, safety, and some HR functions to organization employees.
1. Maintained an inventory computer system by entering data into the different platforms used to keep information up to date from every department.


	EDUCATION

Banneker High School
2003-2007
High School Diploma




Columbia Southern University
2010-2012
Undergraduate Studying Business Management
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